
Page 1 of 2 
 

 
Alternate /Reduced  Work Schedule Arrangement  
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REVIEW PROCESS 
 
 

 
Supervisor’s Review:  Approved  Denied 
 
 
 
Reason Denied:               
 
                
 
 
 
 
                
Supervisor’s Signature  Date 
 
 
         
Title 
 
 
                
1-over-1 Review Signature (Or Dean/VP)    Date 
 
 
 
 
Copies:  Employee, Supervisor, Human Resources 
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